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1. O0mme noJ10KeHNs
1.1. laanoe Ilonmoxkenue paspadborano B cooTBeTcTBUM ¢ DenepanbHbIM 3aKk0HOM Ne 273-D3 ot
29.12.2012 «O6 obpaszoBanuu B Poccuiickoii @enepannn ¢ u3menenusimu ot 2 utonst 2021 rona,
Tpynosoro koaekca PO ([lanee - TK P®), ['paxxnanckoro Kogekca P® (nanee - 'K PD), a takxe
YcraBom MBJIOY «/lerckuii cag NelO «Kopabnux» (nanee - IOY) u apyrumMu HOpMaTUBHBIMU
paBoBbIMU akTaMu Poccuiickoit @enepaniuu, peraiaMeHTUPYIOIUMU JesITeIbHOCTh OpraHU3alHid,
OCYIIECTBISIONINX 00pa30BaTEIbHYIO 1EATEIbHOCTb.
1.2 Hacrosmee Ilomokenue o nokanbHbix akTax OV (manee — Ilonokenue) paspaboTaHo B
LEJISAX peaji3aliy MpaBa Ha CaMOCTOSATENBHOE CO3/IaHMe HOPMATUBHO-TIPABOBOM 0a3bl I CBOEH
JeSTeIbHOCTH B paMKax ITOJIHOMOYMH, OTHECEHHBIX 3aKOHO/aTeNIbcTBOM Poccuiickoit @enepanun
K KOMIIETEHIIUH JIETCKOI'0 cajia.
1.3. JlaHHO€ MOJIOXKEHUE IOIOJIHAET U KOHKPETH3HPYET MOPSJOK M3/aHUS JIOKAJIbHBIX aKTOB,
omnpeneneHHbix YcrasoMm IOV, ycraHaBIMBaeT eAMHbIE TPEOOBAHMS K HOPMATHBHBIM JOKAJIbHBIM
aKTaM, UX MOATOTOBKE, 0hOPMIICHUIO, IPUHATHIO, YTBEP)KICHHUIO, BCTYIJICHUIO B CHITY, BHECEHUIO
M3MEHEHHH U OTMEHE, IyOJIUKaIK Ha O(UIIATIbHOM CaliTe JIETCKOTO Caia.
1.4. Hacrosmee IlonoxeHue sBiseTcs JOKAIbHBIM HOpMAaTHBHBIM akToM JIOY u Bxomur B
IepeyeHb JIOKAJIbHBIX AKTOB 00pa30BaTEIbHON OpraHU3aliH.
1.5. Llensamu u 3agauyamu HacTosuiero IlonoxeHus sBASAIOTCS:
* HOPMaTHBHO-TIPAaBOBOE PETYIIMPOBAHUE 00Pa30BaTEIbHBIX OTHOLICHUH B 00pa30BaTENbHOM
OpraHu3aluy;
* CO3/laHHM€ €JMHOM M COIJIACOBAHHOM CHCTEMbI JIOKAJbHBIX HOPMAaTHBHBIX AaKTOB
00pa3oBaTeNbHON OpraHu3allHy;
* o0ecrnieueHue MPUHIIMIIA 3aKOHHOCTU B HOPMOTBOPYECKON J1€ATENbHOCTH 00pa30BaTelIbHOM
OpraHu3aluy;
* COBEpIICHCTBOBAHWE IIpoIlecca IMOATOTOBKH, OGOPMIICHUS, TPUHATHS H pealn3aluu
JIOKAJIbHBIX HOPMATUBHBIX aKTOB;
* NpenoTBpalleHHE AyOJMPOBAaHUS PEryIMpPOBAaHUS OOLIECTBEHHBIX U 00pa30BaTEIbHBIX
OTHOILLIEHUH B IETCKOM Cajy.
1.6. JlokanpHBIE aKThI, COOTBETCTBYIOIINE BCeM TpPeOOBaHMAM 3aKOHOJAATENbCTBA PD, sBiIsrOTCS
00s13aTeNIbHBIMU K MCIIOJIHEHUIO BCEMU Y4aCTHUKAaMH 00pa30BaTeJIbHBIX OTHOLIEHUH.

2. OcHOBHBIE BH/IBI JIOKAJIbHBIX AKTOB JIETCKOI0 caja

2.1. JloxanvHolii akm JOUMIKOJIBLHOTO OOpPa30BaTEIBHOTO YUPEKACHUS TPEACTABISIET COOOi
OCHOBaHHBI Ha 3aKOHOJATEeNbCTBE O(UIMATBHBIA TPABOBOM JTOKYMEHT, TPUHATHIA B
yctaHoBieHHoM miopsiake JIOY wu perynupyronuii OTHOIIEHUST B paMKax o00pa3oBaTEIbHOU
opranuzanuu. [lepeueHb BHIOB IOKAIbHBIX aKTOB, PETTAMEHTHPYIOIIUX 00pa30BaTEIbHYIO
NeSITeNIbHOCTh, YycTaHaBiuBaercs YcrtaBoM JIOY u Bkimodaer B ce0sl NpuKasbl, pelIeHUs,
MOJIOKEHU, TpaBuja, UHCTPYKUUH MU JIpyrue JOKyMeHThI. [lpeacTaBieHHBIN mepeyeHb BHJIOB
JIOKAJIbHBIX aKTOB HE SIBJISIETCS] MCUEPIIBIBAIOIINM.

2.2. Yemaeé nomkoiabHOTO 0OpPa30BaTENBbHOIO YUPEKICHHS — JIOKAIbHBIM aKT, Ha OCHOBE
KOTOpOro JIeCTBYeT oOpa3oBaTelibHas OpraHu3anus. YcCTaB JETCKOro caja IMPUHUMAETCS
[lemarornyeckuM COBETOM M YTBEPXKIAETCS B MOPSJIKE, YCTAHOBJIEHHBIM 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu. Ero copepkanue ompenensiercs cr. 25 denepaibHOro 3akoHa OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit deneparium»

2.3. Ilpuxka3z — JOKaJdbHBIA aKT, W37aBacMblid 3aBeAyromuM JIOY s pemieHus OCHOBHBIX H
ONEpaTUBHBIX 3aJad. B 1enonmpousBOACTBE JIETCKOIO caja BBIACIAIOTCA IPUKa3bl 110
OpraHU3allMOHHBIM BOIIPOCAM, IPUKa3bl MO OCHOBHOM JAEATENBHOCTH, NPHUKA3bl MO JIMYHOMY
COCTaBYy.

2.4. Pewenue — NOKaJbHBIA aKT, MPUHUMACMBIH KOJUIETHAJIHHBIMH OpPTaHAMHU JIOMIKOJIHHOTO
00pa30BaTENbHOIO YUPEXKJICHHs B IENIX paspelieHuss Hauboyiee BaXXHBIX BOMPOCOB UX
NEeATENbHOCTH. TEeKCT pemeHns: COCTOUT U3 ABYX YacCTEH: KOHCTATHUPYIOUIEH U paCIOPsIUTEIbHOM,
pasznenennbix ciaoBoM «PEIINIy («PELOWJIA», «PEHINIJIO», «PEILIWJINY»), xotopoe



reJaTaeTcss MPONUCHBIMU OyKBaMM C HOBOW cCTpoku oOT mnois. Ilpu HeobxomumocTH
KOHCTaTHPYIOIIasd 4acTh MOKET COJIEP’KATh CCBUIKM Ha 3aKOHBI M JPYrH€ HOPMATHBHBIC aKTBHI.
PacniopsimuTenbHas 4acTh M3/1araeTcsl IMyHKTamMH. PerieHus MOryT coJepKaTh IPUIIOKEHMS,
CCBIJIKA Ha KOTOPBIE JACTCS B COOTBETCTBYIOIIMX ITYHKTaX pacHOpsSAMTEIbHONW YacTu. Pemenus
IIO/INMCHIBAIOTCS MPECENATENEM U CEKPETAPEM KOJUIETHAJILHOTO OpraHa.

2.5. Ilonoswcenue — nOKaJIbHBIN aKT, YCTAHABIMBAIOIIMI [IPABOBOM CTATyC OpraHa yHpaBJieHUs
JETCKUM CaJIoM, WJIM OCHOBHBIE TpaBwia (MOPSIOK, mpoueaypy) peanusanuu JJOY kakoro-mmbdo
U3 CBOUX ITPaBOMOYMIA.

2.6. Ilpasuna — NOKANbHBIA aKT, PErJaMEHTUPYIOIIUN OpraHU3allMOHHbIC, IUCIHUILTMHAPHBIE,
XO3SICTBEHHBIE M MHBIE CIIELUAIbHBIE CTOPOHBI JESTEIbHOCTH JOIIKOIBHOTO 00pa3oBaTeIbHOIO
YUPEXICHUS U €r0 paOOTHUKOB, BOCIIUTAHHUKOB M UX POJUTENCH (3aKOHHBIX MPEACTaBUTENEH ).
2.7. Hucmpykyua — JIOKAJIbHBIA aKT, yCTAHABJIMBAIOUIMNA MOPSAOK M CHOCOO OCYILECTBIIEHHUS,
BBIIIOJTHEHUSI KAKUX-IMOO JAEWCTBUN; COBOKYIHOCTb IPaBUJI OCYLIECTBJIEHUS OINPEAEIEHHBIX
BUJIOB J€ATEIBbHOCTH, IPOBEJCHUS PAOOT, CIIyKEOHOTO MTOBEICHHS.

WucTpykuueit onpenessitoT IpaBoBOi cTaTyc (mpaBa, 00s13aHHOCTH, OTBETCTBEHHOCTh) paOOTHHKA
[0 3aHMMaeMOW JOJDKHOCTU. MHCTpYKLHS COAEPKUT HUMIIEpaTUBHbIE (IIOBEIUTEIbHBIC, HE
JIOITyCKAIOIe BEIOOpa) HOPMATHBHEIE MTPEITHUCAHUSI.

JIOJPKHOCTHBIE MHCTPYKIMH, Pa3pabaThiBaeT pyKOBOAUTENb 00pa30BaTEIbHOM OpraHu3alum.

2.8. JlomKkoiapbHOE 00pa30BaTENbHOE YUPESKICHHE UMEET ApPYrue Creru(ruecKue HOpPMaTHBHBIE
JOKYMEHTBI, PEeryJIMpyIollie OTHOIIEHHs B cdepe o00pa3oBaHHsS WIM KOHKPETHU3UPYIOILUE
JOKYMEHTBI, YKa3aHHbIE B HACTOSIIEM IIYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCJIOBHM
NeSITeNbHOCTH JIETCKOrO caja: MpaBWia, pACIUCAHMA, IUIaHbl, TIpaduKH, LIUKIOIPaMMBbI,
IIPOrpaMMBbl, TOPSAIKH, IPOTOKOJIbL, TACIIOPTA.

2.9. JIoroBopsl U UHBIE COTJIALLECHUS, KOTOPbIE U3JAI0TCS OpraHaMH YIPaBJIEHUS JETCKUM CaJoM
HE €IMHOJIMYHO, a IIyTEM COIJIaCOBAHUS C MHBIMM JIMIIAMHU, BBICTYNAIOIMMU B HUX, B KaueCTBE
CaMOCTOSITEJIbHOW CTOPOHBI (HallpuMep, TPYIOBBIE JOIOBOPHI, JOIOBOPBI apeHbl MMYILECTBa,
JIOTOBOPBl HAa OKa3aHHE IJIaTHBIX 00pa30BaTENIbHBIX YCIYr W T.A.) HE SBISAIOTCA JIOKAJIbHBIMU
aKTaMH.

3. IlopsAI0K NOATrOTOBKH JIOKAJIBHOI0 AKTa
3.1. MHUIMaTOpOM HOATOTOBKH JIOKATEHBIX HOPMAaTHBHBIX aKTOB MOTYT OBITh:

*  yUpeauTelb;

* Oprassbl yrpaBJieHHUs 00pa30BaHUEM;

* aaMHUHMCTpalus 00pa30BaTENbHOW OpraHU3ally B JIUIE €€ PyKOBOAUTEIS — 3aBE1YIOIIEro

JOVY, 3amecTuTens 3aBeAyIOIIETo;

* OpraHbl caMOyIpaBJeHHs 00pa30BaTEIbHONW OpraHU3aIiH;

*  YYacCTHHMKHU 00pa30BaTeIbHBIX OTHOILIEHUH.
3.2. [Ipu U31aHUU JIOKAIBHOTO aKTa 3aBEeYIOIIUI JOMIKOIBHBIM 00pa30BaTeIbHBIM YUPEKIECHUEM
PYKOBOJCTBYETCS PUHIIMIIAMU 3aKOHHOCTH, 00OCHOBAHHOCTH, IEMOKPAaTU3Ma U CUCTEMHOCTH.
3.3. OcHoBaHMeM M TOATOTOBKM JIOKAIBHOTO aKTa MOTYT SIBISTbCS HW3MEHEHHS B
3akoHO/1aTeNbcTBe PO (BHECEHME N3MEHEHMIA, H3/ITaHUE HOBBIX HOPMATHUBHBIX MPABOBBIX aKTOB).
3.4. TIpoekT JOKaJIbHOIO HOPMATUBHOTO aKTa TOTOBUTCS OTAEIbHBIM PAOOTHUKOM WIIM TPYNION
paboOTHUKOB 1O mopydeHuto 3aBemytomero JOY, a Takxke opraHoM camMOyIpaBlIE€HUS
JOUIKOJIbHBIM ~ 00pa30BaTEeNbHBIM  YUPEKACHUEM, KOTOPBIM BBICTYHHJI C COOTBETCTBYIOIIEH
WHUIIMATHBOM.
3.5. IloaroToBKa JIOKaIbHOTO HOPMATHBHOTO aKTa BKJIIOYAET B ceOs M3yuyeHHE 3aKOHOJATEIbHbBIX
U UHBIX HOPMAaTHBHBIX aKTOB, JOKAJbHBIX HOPMATHUBHBIX aKTOB 00pa3oBaTeNbHON OpraHu3alui,
PErIaMEHTHPYIOIIMUX TE€ BOIIPOCHI, KOTOPBIE MPEAIOIaracTcs OTPAa3UTh B IIPOEKTE HOBOTO aKTa, U
Ha 3TOM OCHOBE BBIOOp €T0 BUA, COJIEPKaHUs U MPECTABIIEHUE €ro B MMCbMEHHOH opMe.
3.6. IloaroroBka Hamboyiee BaXKHBIX JIOKAJIBHBIX HOPMATHUBHBIX AaKTOB (TMPOEKTOB pELICHUN
coOpaHMii, NEJACOBETOB, OPraHOB CaMOYIPAaBJICHMS, MPHUKA30B, MOJOXKEHHM, MpaBWil) AOJIKHA




OCHOBBIBAaTbCSI HA peE3yJIbTaTax aHajlu3a OCHOBHBIX CTOPOH JEATENILHOCTH 00pa30BaTebHON
OpraHu3al|K, TeHICHIIUN €ro pa3BUTHSI U CIIOKUBIIEHCS CUTYalLluH.

3.7. Ilo Bompocam mpuemMa Ha pabOTy, MEPEBOJIOB, YBOJIBHEHUH, MPEAOCTABICHUS] OTIYCKOB,
NOOIIPEHUH MM TNPUBJICYEHHUS COTPYAHUKOB K JAUCUUIUIMHAPDHOW WM MaTepUaIbHON
OTBETCTBEHHOCTH U3JAI0TCA NpUKa3bl, B cooTBeTcTBMU ¢ TK PO.

3.8. IlpoekT 1OKaJdbHOrO HOPMATHBHOIO aKTa IIOJUIEKHUT O0s3aTeNbHOW IPOBEpKE Ha
JUTEPATypPHO-CTUIMCTUYECKYIO TI'PaMOTHOCTh M IPaBOBOW 3KCIEPTU3E, KOTOPbIE IMPOBOISATCS
o0pa3oBaTeNpbHOW  OpraHu3alMell  caMOCTOSTENbHO JHMOO €  y4acTHeM IPUBJIEYCHHbIX
crenuanucToB. JIOKanbHBIM HOPMATHMBHBIM aKT, HE MPOLICIIINN IIPABOBYIO JKCIEPTU3Y, HE
MOJUIEKHUT PACCMOTPEHUIO U MPUHSTHIO.

3.9. IIpoekT JOKaJIbHOrO HOPMATHBHOTO aKTa MOXET OBITh MPEACTABICH Ha OOCYXACHUE IyTEM
pasMellleHls] NIPOEKTa JIOKAJIBHONO HOPMAaTHUBHOIO aKTa Ha HWH(POPMALMOHHOM CTEHIE B
JOCTYITHOM Ui BceoOmiero o0003peHuss MecTe, Ha O(UIMaNbHOM CaiTe JOMIKOJIHHOTO
00pa30BaTENbHOIO YUYPEXKJEHHs, IyTeM HaIpaBiICHUs IPOEKTa 3aMHTEPECOBAHHBIM JIMLAM,
MIPOBE/ICHUSI COOTBETCTBYIOIIETO COOPaHUs C KOJJICKTHBHBIM OOCYKICHHUEM MPOEKTA JIOKAIBHOTO
HOPMAaTUBHOIO akTa M T.A. B cioyuae cornmacoBaHus NpPOEKTa JIOKAJBHOIO aKTa Ha HEM
npocrasisiercs Buza «COI'JTACOBAHO».

3.10. Tlopsnoxk mNpUHATHSA JIOKAIBHBIX aKTOB JETCKOrO caja YyCTaHaBIUBAaeTcs YCTaBOM
JIOLIKOJIBHOTO 00pa30BaTENbHOIO YUPEXKJICHUS: YKA3bIBAIOTCA KBOPYM C II€JIbIO YCTAHOBJICHMS
IIPAaBOMOYHOCTH OpTraHa CaMOYIpaBieHUs, (hopMa U MOPSAOK I'OJIOCOBAHMUSL.

3.11. JIns BBeneHHs B JEHCTBHE JIOKATHHOTO aKTa M3JACTCSA MPHUKA3 3aBEAYIOMIECTO JAOMIKOIHHBIM
o0pa3oBaTenbHbIM yupexJeHHeM. JIokaibHble akThl O(OPMIISIOTCS B BHJE NPUIOKEHUS K
npukasy. B mpaBoM BepxHEM yIrily TakuX JOKYMEHTOB muiercst ciioBo «llpumoxenue» c
yKa3aHHeM JaThl 1 HOMepa U3AaHus IPUKa3a.

3.12. B nomkogsHOM 00pa30BaTEIIbHOM YYPEKIACHHH CO3MAFOTCS YCIOBHUS JUIS O3HAKOMIICHUS
YYaCTHHUKOB 00pa30BaTeNIbHBIX OTHOUIEHUH C JIOKAJIbHBIMU aKkTaMH. O3HAKOMJICHHE MOKET OBbITh
MPOBEICHO TOJ TMOANHUCH B CIIyYasX, MPEIYCMOTPEHHBIX HOPMATHBHBIMH IOKYMEHTaMH, JHOO
pasMmelleH B 0OOLIeOCTYITHOM MecTe (MH(POPMALMOHHBIM CTEHJ AETCKOro caja, o(UIUalIbHBINA
CalT IOUIKOJIBHOTO 00Pa30BATEILHOIO YUPEKICHHS).

3.13. M3MeHeHus B JOKaIbHBIM aKT BHOCATCA IO Mepe HeoOXOAUMOCTU. B ciydae m3ameHeHuil B
HOPMATHBHO-TIPABOBBIX aKTax (heaepasbHOT0, PEerHOHAIBFHOTO WM MYHHIMIAIBHOTO YPOBHEH,
M3MEHEHHMs B JIOKalbHbIN akT JJOY BHOCUTCS He Mo3/Hee 2-X MECSIEB CO THS UX OMyOJIMKOBaHMS.

4. lIokyMeHTaJIbHOE 0()OpMIICHHE

4.1. JlokanbHBI aKT AOIKEH OBITH JAOKyMEHTalbHO OodopmiieH. CTpyKTypa JIOKaJbHOTO aKTa
JI0JKHA 00€CIIeUnTh JIOTHYECKOE Pa3BUTHE TEMbI IPABOBOTO PETYIUPOBAHMS.

4.2. O6mwme TpeboBaHus K 0POPMIICHHIO JOKATHHBIX aKTOB BKJIFOYAIOT CIETYIONTNE MOIOKCHHSL:

» JlokanpHBIN aKT AOJDKEH COJEPKAaTh HAMMEHOBAHUE JIOKAJIBbHOTO aKTa U 1aTy U3AAHHUS.

* Ecinu T1pebyercss pa3zbpsicHEHUE 1€JIel W MOTHUBOB MPUHATUS JIOKAIBHOIO akTa, TO
Heo0Xo/iMMa BCTYNUTEIbHAst 4acTh — npeamOyia. [lonokeHuss HOpMaTUBHOTO XapakTepa B
npeamOyJly HE BKJIFOUAIOTCS.

* HopwmaTtuBHble npeanucaHuss OQOPMISIOTCS B BHJIE IMYHKTOB, KOTOPbIE HYMEpPYIOTCS
apabckuMu IUppaMu ¢ TOYKOM U 3arojIOBKOB HE UMEIOT. [IyHKThI MOTYT MOApa3aensThCs
Ha TIOANYHKTHI, KOTOpPbIE MOTYT HMETh OYKBEHHYI0 HIM LH(POBYIO HyMepaluio.
3HauuTeNbHBIE IO 00BEMY JIOKaJbHbIE aKThl MOTYT JEIUTbCS Ha TIJIaBbl, KOTOpbIE
HYMEPYIOTCSI pPUMCKHMHU ITU(PPAMU H UMEIOT 3ar0JIOBKH.

* Ecnu B JOKanbHOM aKTe€ MNPUBOAATCA TaOMuUIbl, TpaduKH, KapThl, CXEMbl, TO OHHU
oopMIsIOTCS B BHJE NPUIOKEHUH, a COOTBETCTBYIOIME ITYHKTHI JOKaJbHOIO aKTa
JIOJKHBI UMETh CCBUJIKM Ha 3TH NpuiiokeHus. JIOKaabHBIA aKT ¢ MPUIIOKEHUSIMHU JOKEH
UMETh CKBO3HYIO HyMEpAIUI0 CTPAHULI.

* JlokanbHBIM HOPMAaTHBHBIM AKT M3JIAraercs Ha TOCYAapCTBEHHOM sA3blke PP u 1oimkeH
COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.




* B J0KajbHBIX HOPMATHUBHBIX aKTax MJalOTCS ONPEIEICHHUS BBOAMMBIX HOPUIUYECKHX,
TEXHUYECKUX W JPYIMX CICHUAIbHBIX TEPMHUHOB, €CIM OHH HE  SBIAIOTCA
OOIIEN3BECTHBIMU U HEYNOTPEOJIsIEMBIMU B 3aKOHOJATEIbCTBE PD U pernoHaibHOM
3aKOHOJATEIILCTBE.

4.3. Kaxnplii KOHKPETHBIM JIOKAJbHBIM aKT HMMEeT ycTaHOBICHHYIO ¢opmy. Odopmisercs B
cootBercTBUM ¢ ['OCT P 7.0.97-2016 «Cuctema cranaapToB 1o uHGOpMauu, OMOIMOTCIHOMY U
nznarensckoMy — aeny  (CUBUJ).  OpraHu3anuoHHO-pacnopsiiMTeNbHas — JOKYMEHTAIMs.
TpeGoBanus kK 0HOpMIIEHUIO TOKYMEHTOB.

4.4. JlokanbHble akKThl MPOXOAAT HPOLEAYPY PETUCTPALUU B CHEIHAIBHOM >KypHAale.
OO0s3arenbHON  perucTpalu MOAJEKAT IOJOXKEHUs, INpaBUIa, HWHCTPYKLUUH, [PHUKa3bl U
pacniopspkenust  3aBenyromiero  JIOY.  Peructpamnuio  JOKaldbHBIX  aKTOB  OCYIIECTBIISIET
OTBETCTBEHHBIN 3a BEJECHUE NEJIONPOU3BOJACTBA COINIACHO MHCTPYKLMH IO JEJIONPOU3BOIACTBY B
JETCKOM caay. Perucrtpanus mojaoKeHHH, IIpaBUl M MHCTPYKUUN OCYLIECTBISETCS HE IO3JHEE
IHS UX YTBEP)KIEHUS 3aBEAYIOIIUMM JETCKOrO Cajaa, NPUKA30B M PACHOPSIKEHUHN 3aBEAYIOLIETO
JAOY — He mo3aHEE AHS WX U3TaHUS.

5. OcHoBHbBIE TPEOOBAHUA K JIOKAJIbHBIM HOPMATHBHBIM aKTaM
5.1. Cpeau nOKaJbHBIX HOPMATUBHBIX AaKTOB OOpa30BaTENbHONW OpTraHU3alMd BBICIIYIO
IOPUANYECKYIO cHily uMeeT Yemae. TloaToMy, IpUHUMAaeMbIe B JIOIIKOJILHOM 00pa30BaTEIIbHOM
YUPEXKIACHUU JIOKAIbHbIE HOPMATUBHBIEC AKThI, HE JOJIKHBI IPOTUBOPEUYUTH €r0 Y CTaBy.
5.2. Tlpu mOATOTOBKE JIOKAIBHBIX HOPMATHBHBIX AKTOB, PETYIUPYIOIIMX COIHAIBHO-TPYIOBHIC
OTHONICHUS (HampuMep, KOJUIEKTHBHBIA JOrOBOp, MpaBHJIa BHYTPEHHETO pacropsaka u Ap.)
CJIeyeT pyKOBOJCTBOBATHCS PEKOMEHIALUSIMU O HUX.
5.3. Honoscenue 101KHO CONEPKATE CIAEAYIONINE 00513aTEIbHbIE PEKBU3UTHL:

* 0003HaYeHKE BUA JIOKAJTLHOTO HOPMATUBHOTO aKTa, €0 HAMMEHOBAHUE,

* Tpudbl: IPUHATO, YTBEPHKIEHO, COTIACOBAHO;

*  PEruCTpallMOHHBIN HOMEp, TEKCT, COOTBETCTBYIOIIHMI €r0 HaMMEHOBAHUIO;

*  TEKCT, COOTBETCTBYIOLIUM €r0 HAMMEHOBAHMUIO;

*  OTMETKY O HaJIMYUH MPUIIOKECHHS U COTIaCOBAHMUSI.
5.4, IIpasuna 1OIKHBI COEPKATEL CIECAYIONINE 003aTEAbLHbIE PEKBU3UTHI:

* 0003HaYeHHE BUA JIOKAJTLHOTO HOPMATUBHOTO aKTa, €0 HAUMEHOBAHUE;

*  Tpudbl NIPUHATHS U YTBEPKIACHUS,

*  TEKCT, COOTBETCTBYIOIIUH €ro HANMEHOBAHHUIO;

*  OTMETKY O HaJUYUH IPUIIOKECHHUS;

*  PETrHCTPALMOHHBIN HOMED.
5.5. Hncmpykuyuu 1OIKHEI COIEPIKATh CIEAYIONINE 0053aTEIbHbBIC PEKBU3HTHI .

* 0003HaYeHHE BUA JIOKAJTLHOTO HOPMATUBHOTO aKTa, €0 HAUMEHOBAHUE;

*  Tpudbl NIPUHATHS U YTBEPKIACHUS,

*  TEKCT, COOTBETCTBYIOIIUH €ro HANMEHOBAHHUIO;

*  OTMETKY O HaJUYUH IPUIIOKECHHUS;

*  PETrHCTPALMOHHBIN HOMED.
5.6. Ilocmanosienue 10IKHO COAEPKATh CASAYIONKE 00I3aTelIbHbIC PEKBU3UTHI:

* 0003HaYeHHE BUA JIOKAJTLHOTO HOPMATUBHOTO aKTa, €0 HAUMEHOBAHUE;

* MECTO U JIaTy NPUHSITHS;

* TEKCT, COOTBETCTBYIOIIUH €ro HANMEHOBAHHIO;

*  JIOJDKHOCTb, (DaMUITUIO, MHUIIMATIBI U TIOJITUCH JIUI[A, BBIHECIIETO MOCTAHOBIICHHE,

*  OTTHCK ITeYaTH.
5.7. Pewenus NOIKHBI COIEPIKATH CICAYIOIINE 00513aTEIbHBIC PEKBU3HTHL:

* 0003HaYeHHE BUA JIOKATLHOTO HOPMATHBHOTO aKTa;

* MECTO U JIaTy NPUHSITHS;

*  TEKCT;

*  JIOJDKHOCTb, (DAMUITUIO, HHUIIMAJIBI U TIOJIITUCH JTUIA, IPUHSBIIETO PEIICHUE;




*  OTTHCK II€4aTH.
5.8. IlIpuka3zwl u pacnopaicenua 1O0JKHBI COJIEPkKaTh CIEAYOUIMe 0043aTebHbIE PEKBU3UTHIL:
* 0003HaYeHUE BHJIA JIOKAJIbLHOTO HOPMATUBHOIO aKTa, €r0 HAUMEHOBAHUE,
*  MECTO U J1aTy NIPUHATHS;
*  PErUCTPALlMOHHBIN HOMED;

*  TEKCT;
* JIOJDKHOCTb, (aMHJIMIO, HWHHLIMAIBI W TOANUCh PYKOBOJUTENS 00pa3oBaTeNbHOM
OpraHu3aLuiu.

[Tpuka3sl U pacropsKEHHsT BBIIOIHSAIOTCS Ha OJIaHKE 00pa30BaTeIbHON OpraHu3aIHH.
5.9. IIpomoxkonsl u akmel 1ODKHBI COACPKATH CIEAYIONINE 005S3aTEIbHBIC PEKBU3HUTHIL:

* 00o3HaYeHNEe BHU/A JIOKAJBHOI'0 HOPMAaTHBHOT'O aKTa;

*  MECTO U JIaTy NPUHSATHS,

* HOMEp;

*  CIIMCOK MPUCYTCTBYIOIINX;

* TEKCT, COJCpIKAIlMil TIOBECTKY JIHS, ONMCAHUE XO/a, MOPSIKA U MPOIECIYPbl COBEPIIAEMbIX
ONpENEeNICHHBIX (FOPUAMYECKH 3HAYMMBIX) JICHCTBHH JMOO OTCYTCTBHE OINPEICICHHBIX
¢bakToB;

* JIOJDKHOCTh, (aMUIIMIO, HWHUIMAIBI W MHOAMUCH JHia (ML), COCTABHBLIMX WA
NPUHUMABIINX Y4aCTHE B COCTABICHUH MTPOTOKOJIA MK aKTa.

5.10. Memooduueckue pexomendauuu JOJDKHBI _COAEPKATh CIEyIONMe 00s3aTe/ibHbIe
DPCKBHU3HTHI:

* 0003HaYeHHE BH/A JIOKAILHOTO HOPMATHBHOI'O aKTa, €r0 HANMEHOBAHUE;

* MECTO U JIaTy NPUHSTHS;

* TEKCT, COOTBETCTBYIOIIMII €ro HAaUMEHOBAaHUIO W COJCPXKALIMH yKa3aHHEe Ha BHI,
HaMMCHOBAaHME W JaTy TPUHATUS TPaBWI WIA HMHCTPYKUHUH, HOPMBI KOTOPBIX

Pa3bICHSIIOTCH, KOHKPETH3UPYIOTCS WIH JETATU3UPYIOTCS METOIUYCCKUMU
PEKOMCHAAIUSIMU

* JIOJDKHOCTh, (aMwius, WHHLIUAIBI JUa (M), COCTaBUBIIMX  METOIMYECKHUEC
PEKOMEH/IalINH.

5.11. Ilpozpammul u naansl JOTKHBI COAECPKATH CACAYIONINE 00s13aTEIbHBIC PEKBU3UTHI:

* 00o03HaUYeHHE BUJA JIOKATBHOIO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;

* MECTO M J1aTa IPUHSATHUS;

*  TEKCT JIOKaJTbHOI'0 HOPMaTUBHOTI'O aKTa, COOTBETCTBYIOIINH €r0 HAUMEHOBAHMIO.
5.12. lonxncnocmuaa uncmpykyus pabOTHUKA JIOJDKHA COJICPKATh CIEAYIOUINE PA3/IeNbl:

e 00IIHMeE MOJIOKEHUS;

* OCHOBHBIE 33Jla4H, MIPaBa, MPEAOCTABISIEMbIE PAOOTHUKY U €T0 00SI3aHHOCTH;

*  B3aMMOJICHCTBUS;

* OTBETCTBEHHOCTh 3a HEKAYECTBEHHOE M HECBOEBPEMEHHOE BBINOJIHEHHE (HEHCIIOJIHEHHE)

00s13aHHOCTEH, MPETyCMOTPEHHBIX JTOJPKHOCTHOM MHCTPYKITUEH;
* TpeOoBaHHUA K PAOOTHUKY.

6. ITopsinok NpUHATHS W YTBEPKIACHUS JOKATbHOI0 HOPMATHBHOI0 aKTA

6.1. JlokanpHBIi HOPMAaTUBHBIA aKT, MPOMICAIIMA MPOBEPKY Ha JIMTEPATYPHO-CTHIMCTUYECKYIO
IPaMOTHOCTh U IIPaBOBYIO JKCIIEPTHU3Y, a TAK)KE NPOLEAYPY COINIACOBAHMS, MOAJIEKUT IPUHSITHIO
U yTBepxkaeHUI0 3aBeayomuM IOV B cOOTBETCTBUM C Y CTaBOM JOIIKOJIBHOIO 00pa30BaTeIbHOTO
YUPEKIAEHUS.

6.2. JlokanbHble HOpPMAaTHBHBIE aKThl JIOMIKOJBHOTO OOpPa30BATEIBHOIO YUPEXKJIEHUS MOTYT
NPUHUMATBCA 3aBEAYIOIIMM, OOLIMM COOpaHHEeM TPYJIOBOrO KOJUJIEKTHBA, Ilemarormueckum
COBETOM, OpraHOM  CaMOyINpaBJIeHUs  OOpa30BaTEIIbHOM  OpraHu3alllM,  HaJEJICHHBIMU
IIOJIHOMOYMSIMU T10 IPHUHSTHIO JIOKAJBHBIX HOPMATHUBHBIX aKTOB B COOTBETCTBUU C YCTaBOM
JIOLIKOJIBHOTO 00pa30BaTeNbHOTO YUPEXKIACHUs, — IO NMPEJAMETaM UX BEJIEHUS U KOMIIETEHIUH.



6.3. [Ipu npuHATHM JOKAJIbHBIX HOPMATHUBHBIX aKTOB, 3aTPAarMBaIONIMX MpaBa BOCIHUTAHHUKOB,
y4uuThiBaeTcsi MHeHUE CoBeTa pOUTENCH.

6.4. He moanexar NpUMEHEHHIO JIOKAJbHbIE HOPMATUBHBIE aKThl, YXYJIIAIOIIWE IMOJOKEHUE
YY4aCTHUKOB 00pPa30BaTEIbHBIX OTHOUICHHM MO CPaBHEHUIO C TPYIOBBIM 3aKOHOJATEIHCTBOM,
KOJUIEKTUBHBIM JJOTOBOPOM, COTJIAIIEHUSIMH, a TAK)XKE JIOKAJIbHBIEC aKThl, IPUHATHIE C HAPYLIEHUEM
MOPSIAKA yuyeTa MHEHHUS NPEJCTAaBUTEIbHOTIO OpraHa.

6.5. Ilpowmemmuii mnpouenypy NPUHATHS JIOKAJbHBI HOPMATUBHBIM aKT YTBEPKIAETCA
3aeayrommM  JIOY. ®akt yrBepxkAcHUS odopMisieTcs TpukazoMm 3aseaytomero OV,
3aBEPEHHBIN IMOJIUCHIO.

6.6. JlokanbHBIA HOPMATHUBHBIA aKT BCTYIAeT B CHJIy C MOMEHTA, YKa3aHHOTO B HEM, Ju0O, B
Cllydae OTCYTCTBMSI TaKOTO YKa3aHMs, MO MCTEUEHHM 7 KaJEHAAPHBIX JHEH C JaThl MPUHATUSA
JAHHOTO JIOKAJIbBHOI'O HOPMATHMBHOIO akTa. JlaToW NMpUHATUSA JIOKAJIBHOIO HOPMATHBHOIO AaKTa,
TpeOYIOLIET0 YTBEP)KJICHHUS 3aBEAYIOIIMM JOIIKOJIBHBIM 00pa30BaTEIbHBIM  YUPEKICHHUEM,
SIBJISIETCS 1aTa TAKOTO YTBEPKIACHUSI.

6.7. Ilocne yTBepKaeHUS JIOKaJIbHOTO HOPMATUBHOI'O aKTa IIPOBOAUTCS MPOLIEypa O3HAKOMIICHUS
C HUM YYaCTHHKOB OOpa30BaTENIbHBIX OTHOIICHUN, Ha KOTOPBIX PACHPOCTPAHSIOTCSA MOJOKEHUS
JAHHOT'O JIOKAJIBHOI'O HOPMAaTUBHOIO akTa. O3HAaKOMJIEHHME C JIOKAJIbHBIM HOPMATHBHBIM aKTOM
oopmiisieTcs B BUJEC MOJNHCH O3HAKOMJISIEMBIX JIMI[ C YKa3aHHEM JaThl O3HAKOMIICHUS Ha
OTJENbHOM JIMCTE€ O3HAKOMJIEHMsI, IMpUIaraéMoM K HeMy, JuU00 B OTAEIbHOM JKypHAale.
O3HakOMJICHHE C JIOKAJbHBIM aKTOM MOXET OBITh TaK)Ke MPOU3BEICHO MyTeM HaIlpaBJICHUS Ha
AJEKTPOHHYIO [TOYTY paOOTHUKOB JIETCKOTO caja.

6.8. JlokanpHble HOPMAaTHBHBIE aKThl NPOXOIAT MPOLUEAYPY PETHCTPAlUU B CHEIUAIBHOM
KypHaJe.

6.9. OOs3aTenbHON pPErUCTpalUy MOJJIeKAT TOJOXKEHUs, MpaBuUja, WHCTPYKLUUU, MPUKa3bl U
pacnopsKeHUsI 3aBEAYIOLIETO J0MIKOJIbHBIM 00pa30BaTeIbHbIM YUPEKICHUEM.

6.10. Peructpanuio JOKaabHbIX HOPMATUBHBIX aKTOB OCYIIECTBIISIET OTBETCTBEHHBIN 3a BEIICHUE
JIeJIONPOU3BOICTBA COTJIACHO MHCTPYKLUU 10 Jesionpou3BoAcTBy B JIOY.

6.11. Peructpanus MojoKeHWW, MpaBUI U MHCTPYKLMM OCYIIECTBIISIETCS HE MO3JAHEE JHS HX
yrBepxkaeHus 3aBeayrouuMm IOV, npuka3oB U pacnopspDKeHUNR pyKOBOJIUTENSI 00pa30BaTEIIbHOMN
OpraHu3aly — HE MO3HEE IHS UX U3/IaHHUsl.

6.12. VTBepKICHHBIM JIOKAIBHBIA aKT MOJUIKHUT OMyOIMKOBAHHIO Ha OQUIIMAIBFHOM caiTe
JIOLIKOJIBHOT'O 00pa30BaTeIbHOIO yupexaeHus B TeueHue 10 (necsTv) KaneHJapHbIX THEH.

7. Ilopsinok BHeceHHUs U3MEHEHHs U IONOJHEHUI B JIOKAJIbHbIE AKThI

7.1. B neiicTByIOIIME JTIOKATBHBIE aKThl MOTYT OBITh BHECEHBI M3MEHEHHUS U JIOTIOJIHEHUS.

7.2. IIpennoxxeHrne 0 BHECEHUH M3MEHEHUN MOXKET UCXOIUTh OT JIFOOOT0 OpraHa M JHIla, KOTOPBIN
cortacHO Hacrtosiemy [lonoxkeHuo uMeeT MpaBO CTaBUTH BOMPOC O pa3pabOTKe U MPUHATUH
COOTBETCTBYIOIIETO JTOKAJIBHOTO aKTa TUO0 yTBEPKJIaTh 3TOT JOKYMEHT.

7.3. Tlopsimok BHECEHWs W3MCHCHHI W JIONOJHEHWH B JokaibHbIE akThl JIOY ompemensiercs B
CaMMX JIOKaJbHBIX aKTax. B OCTaJbHBIX Ciydasx U3MEHEHUS W JIONOJHEHUS OCYIIECTBISAIOTCSA B
CIICAYIOIIEM IIOPSIKE:

* BHECEHUE H3MEHEHUN M JONOJHEHUM OCYILUECTBIAETCA B MOPSJAKE, YCTAHOBJIECHHOM B
JIOKAJIbLHOM HOPMaTMBHOM aKT€, Ha OCHOBAaHUU KOTOPOTO BHOCSTCS U3MEHEHUS;

* W3MEHEHHS U JIOTIOJHEHHUS B JIOKAJbHBIE aKThI: TIOJIOXKEHHUS, IPUHATHIE 0€3 COTTIaCOBaHUS C
OpraHOM yHpaBJICHHUs (CaMOYTNpaBIEHHUs), TpPaBWIA, WHCTPYKIUH, MPOTPAMMBbI, IUIAHBHI,
IOCTAaHOBJIEHUS, PELICHUS, IPUKA3bl U PACIIOPSIKEHHUSI, BHOCATCS IIyTEM HM3JaHUs IIPUKa3a
3aBEYIOLIETO0 O BHECEHUU U3MEHEHHI WM JIOTIOJTHEHUI B JIOKaJIbHBIA HOPMATUBHBIN aKT;

* W3MCHEHUS U JOMNOJHEHUS B IIOJIOKEHUS, IMPUHATBHIE IOCJIE COITIACOBAHHMS C OPraHOM
TOCYIapCTBEHHO-OOIIECTBEHHOTO  YIPaBIeHUS (CaMOYTMpaBIEHUs), BHOCATCS IyTeM
W3JIaHUsl TIpUKa3a 3aBEAYIOLIEr0 JIOIIKOJIBHBIM 00pa3oBaTeNbHBIM  YUPEXKIACHHUEM O
BHECEHMM W3MEHEHUN WM JIONOJHEHWA B JIOKAJBbHBIM akT C MpeaBapUTEIbHBIM
MOJIYYEHUEM OT HETO COITIACHs.




7.4. JlokaJlbHbIe HOPMATHBHBIEC aKThl MOTYT OBITh JJOCPOYHO M3MEHEHBDI:
B Ciy4ae BHECEHUS H3MEHEHUN B YyUpEOUTENIbHbIE JIOKYMEHTHI 00Opa3oBaTelbHON
OpraHu3aluy,
* JUIsl NPUBEICHHUS B COOTBETCTBUE C HU3MEHEHHBIMM B LIEHTPAJIM30BAHHOM IIOPAJIKE
HOPMAaTUBaMH O TPYIE;
*  TI0 pe3ylbTaTaM aTTecTalui padoynx MECT.
7.5. I3MeHeHus U TONOJHEHMSI B JIOKAJIBHBIN aKT BCTYNAIOT B CUJIY C JaThbl, yKa3aHHOW B IIPUKa3e
0 BHECEHMH U3MEHEHUI WK JTONOJHEHUH B JIOKAJIbHBI HOPMAaTUBHBIN aKT, a B CIIy4ae OTCYTCTBHUS
YKa3aHWs B HEM Jarbl — II0 MCTCYCHHUIO 7 KaJCHIAPHBIX JHEM C IaThl BCTYIUICHUS IIPHUKa3a O
BHECEHUU N3MEHEHUH WIN JOTIOJHEHUN B JJOKAIbHBIA aKT B CHILY.
7.6. VI3MeHeHMs ¥ IOTIOIHEHUS B IPEANUCAHUS U TPeOOBaHMUSI, POTOKOJIBI M AKThI, METOAUYECKHUE
PEKOMEH/IALIMY, AKThI O IPU3HAHUY JIOKAJIBHBIX AKTOB YTPAaTHUBIIMMU CUILY, HE BHOCSATCA.

8. OTBETCTBEHHOCThH

8.1. 3a HewcmolHEHWE WIM HEHAJJIekKAIIee WCIOJHEHUE TpPeOOBaHUN, YCTAHOBJIICHHBIX B
JIOKaJBHBIX aKTax JIONIKOJIBHOTO OOpa30BaTEIbLHOTO YYPEKIACHUS, COTPYIHUKHA 0Opa3oBaTeIbHOM
OpraHu3all HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C YCTaBOM, TPYIOBBIM KOJEKCOM
Poccuiickont denepanuu.

8.2. 3a HeHCIIOIHeHNE WM HEHAISKAIee NCIIOTHCHHE 00S3aHHOCTEH, YCTAaHOBICHHBIX JaHHBIM
[TonoxxenueM, paOOTHUKHU AETCKOTO caja, Y4acTBYIOLIUE B pa3pabOTKe JIOKATbHBIX aKTOB, HECYT
OTBETCTBEHHOCTH B COOTBETCTBHUU C JICUCTBYIOIINM TPYAOBBIM 3aKOHOIATEIHCTBOM.

9. lleiicTBHE JTOKAJBHBIX AKTOB
9.1. JlokanpHble aKTbl OpraHU3allMHM, OCYHIECTBISIOIIEH 00pa30BaTENbHYIO JESITEIbHOCTD,
NEHCTBYIOT TOJIBKO B Mpezesax JAOHIKOJBHOTO O0pa30BAaTEIbHOTO YUPEXKAECHHS U HE MOTYT
peryaupoBaTh OTHOILEHHS, CKJIaIbIBAOLIMECsS BHE 00pa30BaTeIbHON OpraHu3aluu.
9.2. JlokaibHbIE aKThHI IETCKOTO Cajla yTPaYMBaIOT CHIY (TIOJHOCTBIO WM B OT/ENHHON YacTH) B
CIEYIOINX CIAyYasax:
* BCTYIUICHHME B CHJIY aKTa, [IPU3HAIOILETO JaHHBIN JIOKAJIbHBIN aKT YTPAaTUBILIUM CUIY;
* BCTYIUICHHE B CHIIy JIOKaJbHOIO akTa OoJbIleil IOpUANYECKOM CHIIbI, HOPMBI KOTOPOIO
MIPOTUBOpEYAT MOJOKEHUSIM JaHHOTO JIOKAJIbHOTO aKTa;
* TIQpHU3HAHME CYIOM WIA HHBIM YIOJHOMOYEHHBIM OpPraHOM TOCYIApCTBEHHOM BIIACTH
nokaspHOTO akta JI0Y nmpoTuBopeyaniym IeHCTBYIOLEMY 3aKOHOAATEIbCTBY.
9.3. JlokanbHslit akT 1OV, yrpaTuBIInii cHily, HE MOUIEKUT UCHIOTHEHUIO.

10. 3aka0unTeIbLHbIE MOJI0KEHHUS

10.1. Hacrosimee Ilomokenue o mopsiake pa3paOOTKH U MPHHATHS JIOKATBHBIX HOPMATHUBHBIX
MIPaBOBBIX AKTOB SIBJISIETCA JIOKAJbHBIM HOPMATUBHBIM aKTOM, MpuHHMaeTcs Ha [lemaroruyeckom
COBETE JOLIKOJBLHOTO O00pa30BaTENIbHOTO YUYPEKIECHUS M yTBepxKaaeTcs (MO0 BBOIUTCA B
JIeMCTBHE) TPUKA30M 3aBEAYIOIIETO JOMIKOIBLHBIM 00pa30BaTENbHBIM YUPEIKICHUEM.

10.2. Bce m3MeHEHHsT M JIOTIOJIHEHMs, BHOCHMBIE B Hacrosmiee [lomoxkenue, odopMisiroTcs B
MUCBMEHHONW (opMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATENbCTBOM  Poccuiickoif
denepanuu.

10.3. [TonoxkeHue o MopsaKe pa3pabOTKU U MPUHATHUS JTOKATBHBIX HOPMATHUBHBIX MPABOBBIX aKTOB
JIOTIKOJIEHOTO  00pa30BaTEeNbHOTO YUPESXKICHHUS] TPUHUMACTCS Ha HEOMNPENEJIECHHBIM CpOK.
N3menenus u pononHeHus K [loJ0XKeHUIO MPUHUMAIOTCS B MOpsiake, mpeaycMoTpenHom m.10.1.
Hacrosmero [lomoxenus.

10.4. Tlocne mpunsTus [lonmokeHust (WiM M3MEHEHHH M JOMOIHEHUN OTIENbHBIX MYHKTOB W
paszienoB) B HOBOM peaKIIMK MPEIbIIYIIast peaKIis aBTOMATHISCKN YTPAuynuBaeT CUITY.
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